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Welcome to Emerson 

Elementary School!  We 

are so glad that you are 

part of our school 

community.  

 

 

 

  Dress for Success and Safety 
 Please help us keep a positive learning atmosphere at Emerson 
Elementary.  School clothing should be functional and reflect an attitude 
toward learning.  As stated in Pasco Board Policy 3224, a primary concern of 
the board of directors is to prevent disruptions to the learning environment 
and assuring the safety and well-being of all students. Students’ choices in 
matters of dress should be made in consultation with their parent(s) or 
guardian(s), consistent with district policy.   
At Emerson Elementary, the dress code expectations are: 

 Securely tied tennis shoes need to be worn for PE and recess. 

 High heels and “flip flops” are discouraged, 
as they are not safe on the playground. 

 Pants should be worn at the natural waistline.   

 Hats or caps can only be worn outside.  

 Clothing articles using profanity or promoting 
alcohol/smoking/substance abuse are not 
permitted. 

 Shirts are to have a one inch strap or sleeves and should cover the 
stomach.  Halter tops are not permitted.    

 Dress appropriately for the weather.  Teachers and duties will remind 
students to keep coats on during recess in cold weather.   
 

Parents, Visitors and Volunteers 
The staff at Emerson Elementary welcomes parents as volunteers in the 
classroom, to assist with special events or field trips, and to help in other 
capacities throughout the building.  If you are interested in volunteering, 
district policy requires a volunteer form be submitted and clearance prior to 
beginning service.  The purpose of the form is to ensure student safety.     

Any person wanting to visit a classroom is expected to make prior 
arrangements with the teacher.  For the safety of our students, visitors MUST 
come to the office to sign in and receive a visitor’s badge.  Before 
proceeding to the classroom, office personnel will notify the teacher of your 
arrival.  Staff will ask anyone without a badge to report to the office.   

Should you arrive prior to dismissal to pick up your child, you may wait in the 
entrance by the office until school is dismissed.   
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Medications and Illnesses 
 

Medications 
We cannot give medication at school without the following: 
1. All medication, including over the counter drugs prescribed by a licensed 

medical physician, osteopathic physician or dentist. 
2. Medication remains in its original container. 
3. Only the amount needed to take while at school is sent. (Usually, 

pharmacists will provide an extra bottle when requested.) 
 

Illnesses 
Children should not be sent to school if they are not feeling well. Keep them 
at home if they have any of the following: 

• Earache or severe headache       • Untreated head lice 
• Fever (oral temperature of 100.0 or above)  
• Nausea, vomiting or diarrhea     • Communicable disease 
• Mattering or inflammation of eyes 

Please contact the school if your child comes down with a communicable 
disease, such as chicken pox.  
 

Walkers and Bike Riders 
Crossing guards begin their crosswalk duties at 7:40 a.m.  For your child’s 
safety, do not allow your child to leave home before 7:30 a.m. Students 
should observe all pedestrian rules. 
Students may not ride skateboards, bikes, scooters or roller blades on school 
grounds. Bikes and scooters should be locked up to the bike rack located on 
the south side of the building. Students must provide their own locks to secure 
their bikes on the bike rack. 
 

Student Pick-Up and Drop-Off  
The circular driveway in front of the building is for busses only. Please do not 
park or pick up your child in the bus loading zones.  
Instead, please park in the large lot to the west of 
the building to drop off and pick up your child. 
Please do not honk your horn and encourage your 
child to run to your vehicle. Children are only 
allowed to walk across the parking lot using the designated crossing area 
with a crossing guard. 
 
Kindergarten students must be picked up from the designated Kinder 

Playground.  They may only be picked up by those people identified by the 
parent or guardian.  All kinder students must be signed out each day. 

  
Emergency Information 
It is very important for us to keep current emergency information on file for 
each student.  This information provides us the helpful and necessary 
guidelines in the event you cannot be reached.  As any changes occur, please 
call the office to update your child’s information.  The emergency contacts 
provided are the ONLY persons authorized to pick a child up from school.  If 
there are any legal restrictions about the custody of children, the school must 
have a copy of the court order on file in the office.  

Inclement Weather  
In the event it is necessary to cancel school due to bad weather or poor 
road conditions, local radio and TV stations will carry alerts. The district 
website, psd1.org, will post alerts as well.  In addition, sign up on the 
district website to receive text message alerts.  
 

Attendance Policy 
Research states that children who attend school with 90% attendance or 
above will be successful.  Please join us in our efforts to help your children 
be successful in his/her academics.  Regular and prompt school 
attendance is necessary for the mastery of the educational program 
provided to children.  At times, students may appropriately be absent 
from class.  The following principles are the attendance procedures at 
Emerson Elementary and are based on the Pasco School District Board of 
Directors Policy and RCW 28A.225.010.   

1. Absences due to illness or a health condition; family emergencies and 
as required by law.  The Principal, upon request by a 
parent/guardian, may grant permission in advance for a student’s 
absence, providing such absence does not adversely affect the 
student’s educational progress. 

2. An excused absence shall be verified by the parent/guardian.  
Should your child be absent, please call the school office or send a 
note with your child upon their return to school. 

We are required by law to track student attendance.  The school will 
notify a student's parent/guardian in writing or by telephone whenever 
the student has failed to attend school after one (1) unexcused absence 
within any month during the current school year.   

 

 

 
 

4   1 



Daily Schedule 
 

All visitors must sign in and out in the front office. 
 

School Hours   
 Monday Tuesday Wednesday Thursday Friday 

Start 8:20 a.m. 8:20 a.m. 8:20 a.m. 8:20 a.m. 8:20 a.m. 
End 3:00 p.m. 3:00 p.m. 1:00 p.m. 3:00 p.m. 3:00 p.m. 

 

Breakfast Hours 
Breakfast service begins at 7:50 a.m. every day.  Students are not to arrive 
before that time. For safety reasons, parents/guardians will not be allowed 
on the playground during the school day.  Due to space, parents may not join 
their students for breakfast. 
 

Meal Prices  
Emerson Elementary is participating in a pilot program during the 15-16 
school year.  All students will receive free breakfast and lunch each day.  In 
order to facilitate this pilot program, we ask that each family complete a 
Family Survey form and return it to the office.  If you will be moving to 
another school, please ask the office for the Free/Reduced Lunch Application 
right away so that those forms are processed before you move. 
 

Kindergarten Lanyards 
Kindergarten students will be given a lanyard at the beginning of the year to 
identify name, classroom, transportation and other information.  Students are 
expected to wear their lanyard each day.  In the event that they do not have 
their lanyard they will not be permitted to ride the bus.  Additional lanyards 
may be purchased for $5 in the office. 
 

Items from Home 
All personal equipment and toys of any kind are expected to be left at 
home.  The school will not be responsible for any personal items that are lost 
or stolen.  
 

Cell Phones 
Cell phones must be turned off and kept in the backpack during the school 
day. 

 
 

  Student Expectations 
Student Discipline 
Students who attend schools within the district will be expected to respect 
their studies, school employees, their peers and all school expectations.  A 
student's failure to do so may lead to consequences as outlined by Pasco 
School District Policy and Procedures. Please refer to the Pasco School 
District's Discipline Handbook for Students and Parents for more information. 
  

Emerson Excellence 
Teachers at Emerson Elementary are on the lookout for students who are 
doing great work. Periodically, a teacher may give a student an Emerson 
Excellence, signifying that the student has been caught doing one of the 
following: 

LEARN 
           L   Listen and follow directions 
           E   Excellence always 
           A  Attitude is everything 
           R   Responsible and respectful behavior 
           N  Never forget safety 

My behaviors, my consequences 
 

Teacher Availability 
Teachers are typically available to meet with families from 7:50-8:20 a.m. 
and 3:00-3:20 p.m. During instructional hours, feel free to leave a message 
and the teacher will get back to you. 
 

Birthdays and Snacks 
If you would like to bring treats for your child’s birthday or other event, 
please make sure all food is pre-packaged. We have students with allergies 
that can be life threatening. Also, please check with your child’s teacher the 
day before, in order to determine the best time to bring treats into the 
classroom. 
 

Lost and Found 

A lost and found area is located in the hallway near the gym. Many times 
articles of value are also turned into the office. As soon as a student has lost 
an article, they should check the lost and found area and office. We strongly 
urge that all clothing personal property be labeled with the student's name. 
Periodically, unclaimed items will be donated to charitable organizations. 
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